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S6: AS /HD-LDLD 	 Binh 777u6n, ngayli thang 2 neim 2016 

HDONG DAN 
Quy trinh, thu toe kien toan nhan sv Ban ChAp Wink Ban Thutng vit ya eie 

chitc danh Chii tieh, Phe Chü tieh Lien doin Lao Ong huye'n; rang doan nganh 

Can dr Dieu Fe' COng doan Viet Nam (khoa XI); 
Can ell Huong dam so 398/HD-TLD ngay 28/3/2012 caa TOng Lien doan Lao 

Ong Viet Nam ye htrOng d'An c8ng tac nhan sv Ban Chap hanh tai dai hQi tong doan 
cat cap tien tOi Dal hei XI Cong doan Viet Nam; 

Can dr Huang dan- 	983/HD-TLD ngay 26/6/2015 dm Doan Cha tich Tong 
Lien doan Lao dOng Viet Nam ye huOmg dan quy trinh, tha tue kien toan, be' sung 
nhan sv Ban Chap hanh và cac chirc danh Ban Chap hanh Lien doan Lao deng cap 
tinh, thanh ph6 ya tucmg duona. 

bao dam thong nhAt nguyen tac, quy trinh, tha tvc kien toan, be sung nhan str 
ding nhan chirc danh üy yien ban chap hanh, ay vien.  ban thuOng vii, Chit'  tich, PH) 
Cha tich Lien doan Lao deng cap huyen, ding doan cap nganh; Ban Thuong vti Lien 
doan Lao Ong tinh Inning dan cac mei dung lien quan, cu th8 nhu saw 

I. DO! VOL CHUC DANH UY VIEN BAN CHAP HANH, Cy VIEN BAN 
THIJONG VC: 

But 1: Khi khuyet ay yien ban chap hanh, fly vien ban thuemg vu hoc can bail 
b6 sung ay vien ban chap hanh, ày yien ban thuOng yv wet qua so lacing dä dugc di 
hei thong qua tin ban thuimgyv xem xet chr kien co cAu, s6 lueng vã nhan six Cu the 
dé nghi bang van ban gin ye Lien doan Lao dieng tinh (kern theo danh scich trick 
ngang 19 lich nhan su theo mdze MI). 

Butt 2: Can cir van ban dOng caa Ban Thuemg \iv Lien doan Lao dOng tinh, 
Ban thuang yv LDLD huyen, Cong doan Nganh tien hanh: 

* To chirc hei ash' ban chap hanh lay phieu tin nhiem bang phieu kin (theo inieu 
M2). Nhan sv dv hen dugc in trong phieu xep theo 6± tv ABC, ghi re ngay thang 
nam sinh, chirc vu, dan vi cong tac. 

- Phieu có 2 cet: tong Y vit khOng tong Y. Phieu co dOng dau treo cUa Lien doan 
Lao deng huyen, C6ng doan nganh ben Si caaphieu; Nguai tham gia 66 phieu duct 
lva ,chen danh dAu (x) vao met trong hai (tong hoc khong tang .35). Ngoai ra, 
phieu c6 ch de ngued tham gia ghi them Y kien giei thieu nhan sv khac ngoai danh 
sach du kien. 
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- Phieu khong nhat thiet phai k9 ten. Khi thu phie4 kiem phieu phai lap bien ban 

kiem‘phieu (theo moth M3) trong do ke 16 so luung phieu Oat ra, so 	phieu 

thu vie via km giü theo che de tai lieu Mat. 
- Tren ca so ket qua phieu tin nhiem (phieu tin nhiem phai dat ket,

qua tren 50% 

trer len), ban thueng ni hop xem xet cho 9 kik Iva chgn nhan sr va thong nhat nhan 

sç gi6i thin dE bau (co hien ban hop kern theo). 
- Nhan sv dugc gioi thieu phai dugc sv thOng nhet bang van ban Ma cap ay

,  4i 

nth ming the cM nhan Sl; 
dugc giai thieu. Doi vOl nhang nal !thong c6 cap ay thi lay 9 

kin cap ay cap trEn trvc tip (co Mng van gibi thieu). 
- Bao cao teing hap ve Ban -Chuang vg Lien doan lao deng tinh gOm: 
+ CEng van xin kien chi dao caa Ban Thuiang vi Lien doan lao deng tinh; 
+ Trich bien ban nei dung cuec hgp tai hei nghi; 
+ Bien ban kiem phieu cM timg hi nghi; 
+ Van ban thong nhat nhan sv gioi thieu dm cap ay. 
+ Danh sach 19 lich trich ngang cila nhan sr dugc gi6i thieu. 

3: Trinh tv ben be) sung ay vien ban chap hanh, ily vien ban thuerng 
- C6ng bo van ban min Ban muting vv Lien doan Lao Ong tinh dong 9 chit 

truang cho Mu b8 sung ay vieuban chap hanh, ày vien ban thuang vv. 
- Tien hanh bau cir bO phieu kin theo nguyen tee, the 1e bau cU quy dinh tai Dieu 

1e CEng doan Viet Nam va cac van ban huting clan thi hank' Dieu le COng doan Viet 

Nam (kh6a 
Sink 4: Bao cao Ban ThuOng w Lien doan Lao Ong tinh cOng nhan ket qua 

Mu 
cir, gem TO trinh de nghi Ming nhan ket qua beu be sung; Bien ban kiem phieu 

Mu cir; Bien ban heii nghi ban chap' hart; Danh sach trich ngang 19 lich nhan sv de 

nghi cOng nhan (theo mciu MI). 
IL DOI VU! CHLt DANH CHIJ TICFI, PHO CHIJ TICS: 

Strife 1: Khi khuyet chirc danh Chit tich, Pho Cha tich hoac can dr yeu eau 
nhiern vv can be' sung chat danh Pho Chil tich thi Ban Thutmg vv Lien, doan Lao 
ging huyen, Cong doan nganh bao cao bans van ban xin kien chi 4° cap ay cang 

cap tai dia phuang, don vi ye chi) twang &Ong  9 kin toan hoc bei sung ve cac chirc 
danh bi khuyet (co van ban caa cap ay dia phucmg) va dê nghi bang van ban girl ve 
Ban muting vi Lien doan Lao &Ong tinh xin cha truong kin toan hoc bei sung. 

Strife 2: Sau khi c6 van ban d8ng 9 cim Ban Thutmg vti Lien doan Lao deng tinh 
'ye chit trucmg, cac don vi ti6n hanh cac bue4 gied thieu nhu sau: 

2.1 TO chtre hi nghi ban Surfing vne d giai thieu, de xuat phuang an nhan 
sv tren ca sti nguon can be trong quy hoach va nhan xet danh gia can be hang nam. 

- Ban thuerng vu thao luan, nhan x6t, danh gia„, Iva chgn nhan sv va theing nhet 
phucmg an nhan w dE dua ra lay phieu tin nhiem. 
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- Tai hOl nghr ffly phieu tin nhiem, ban thwang vii phai bao cao phucmg an, nhan 
xet ket luan ve nhan su duce giOi thieu, lit lich trich ngang, danh sach quy hoach than 
sr giOi thieu, kM nang phar trien dam nhiem chic yr] mei trong then gian tot.. va 
thut hi'en quy trith ber phieu kin theo mAu (twang ty nhw hinh 1/uk lay phieu ban chap 
hank ban thwemg vy nine wen) 

2.2 TO chfrc hi nghi can 	quan (dei vei Lien doan Lao Ong cap huyen, 
Cong doan cap nganh): Mei dung, hinh thirc hei nghl lay Y kien dm can be ding doan 
ehuyen trach (duei hinh thire IDO phieu tin nhiem than su): tien hanh nhu hei nghi ban 
thuong vu 

2.3 TO chat hOi nghi ban chap birth: &di tugng lay phieu tin nhiem la eac try 
vien Ban Chap hanh, nOi dung hei nghi lay it kien (hinh thirc bó phieu tin nhiem nhan 
sut): tien hanh nhu hei nghi ban throng vy. 

Bunt 3:_Sau t6 chute cac hi nghi, Ban Thuang vu h9p phan tich, danh gia ket 
qua lay 5  ki8n ci3a, cac hi nghi tnrec de va bleu guy& _than sr/ bang phieu kin. 
Neu ket qua bieu quyet chua qua ban thi de lai, chuan bi tiep; trong truang hop ding 
met chuc danh b8 sung, kien than Ban Trusting vy Lien eloan Lao Ong huyen, ding 
(loan nganh giai thieu 02 ngueri co so phieu ngang nhau, hoe 01 ngueci co so phieu 
tan thanh va icheng tan thanh ngang nhau thi nguoti di:mg dau guy& dinh,de trinh Ban 
Thuong vu Lien doan Lao cleng tinh, thing thei bao cao day dit cac kien Ichac nhau 
de Ban Throng vy Lien doan Lao deng tinh xem xet, quyet dinh. 

Butt 4: Ban Thueng 91 hip xem xet va bac cao xin Sr kien cim cap ny ding cap 
ye than sir duce gioti thieu. Dai voi Lien doan Lao Ong cap huyen xin kien cüa 
Ban Thuang vy huyen ay; dOi voi Cong doln cap nganh xin kien cua Dang oy ca 
quan Sat chuyen mon et:mg cap hthe Dang ày Ichei ek ca quan tinh. 

Bute 5: Bao cao, xin kin Ban Throng vy Lien doan Lao Ong tinh v nhan sir 
dã lay phieu tin nhiem de bau be sung cac chirc danh sau khi da dr van ban dm cap ay 
cUng cap. Dai voi nhan su giOl thieu tir nth khac (kheing phi/ can be) cong (loan 
chuyen track) thi phai kern theo danh skh trich ngang (theo man MI); Cac bien ban 
1191 nghi lay phien tin nhiem; Cac blen ban kiem phieu the hi nghi theo quy dinh; 
Van ban 5'  kien cap ày dang giai thieu than so. 

Bute 6: Trinh tu bau b6 sung Chit tich, Pho Chu tich: 

- C6ng be van ban tha Ban Throng vy Lien doan Lao deng tinh, cAp ày cnng 
cAp v viêc d6ng 5  bAu b6 sung chirc danh Chn tich hoac Piro Chit tich. • 

- Tien hanh bau cir theo nguyen the, the I ban cU quy dinh tai Diu le Cong 
doan Vi'et Nam. 

But 7: Lap h'6 so d nghi Ban ThuOng vy Lien dean Lao d6ng tinh cong nhan 
cac chire danh ban gem: 
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TM. BAN THTIONG V1) 
CHB TICH 

/ 	LIEN DOA 
.0 	LAO Di) 

T!NH 
BINH 

guyen Xuan Phôi 

/çLAO 

- Cong van dm Ban Thuang vi,1 de nghj c8ng nhan chirc danh Chu tich, 

Ph6 Chu tich; 
- Bien ban kilm phieu bau timg chile danh; 
- Bien ban hal nghi ban chap hanh; 

Danh sach trich ngang 19 lich nhan sir de nghi con& nhain theo mu Ml; 
So yeu 19 lich do cã nhan ur khai (theo m'Au 2C/TCTW, có dan anh c 4x6) 

duce ca quail chac nang xac nhan; 
Ban nhan xet, danh gia dm cap lanh day quan 19 trim tip; nhan xet, daub gia 

eila cap lay nth can be ding tac; 
- Cat kat Ithn kiem tra, thanh tra, giii quyet khieu nai, tti cáo (neu co); 

* Chit t: Trong twang heip viec ti ; chirc 118i nghi ban chap‘hanh de lay phieu 

tin nhiem cho the chirc danh neu tr'en, do dieu kin khach quan ye hi h9p, hoc to, 
thth tiet kh6ng thuan lai va ck 19 do Ichkh quan khac cho cac vien BCH khong , . 	. , 
the ye than gia lay phieu tin nhiem duge, ban thuang,vv kJ the gai cOng van kern 
theo phieu tin nhiem de xin 9 !den tang fly vien ban chap hanh ye nhan sir dace 

giOi 

thi'eu (chi tip dyng trong &wing hop to chair Idy phieu tin nhiem). 

Trong qua trinh thvc hien, neu có vtrang mac de nghi the dun v fling hep va 
bao cao Ban Thireng AI Lien doan Lao deng tinh (qua Ban TO chac) de dieu chinh 

hating clan phii h9p. „/„.. 

Nai nhon: 
- Thutng truc LDLD tinh; 
- Cac Dy vian BTV LDLD tinh; 

Can Ban LDLD tinh; 
- LDLD cp huyn; Ong doAn cap nganh; 

Luu: ToC, VT. 
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